[image: image1.jpg]THE INTERNATIONAL
IR
TEXAS A&M INTERNATIONAL UNIVERSITY
TESTING CENTER




Proctoring Service Request Form
The Testing Center provides proctored exam services for students enrolled in courses at other institutions who require someone to administer an exam.  Exams can only be administered during our office hours.
Information:  Examinees must make appointments at least two business days in advance.  The fee for proctoring services for non-TAMIU students is $25.  Payment can be made at: https://secure.touchnet.com/C20208_ustores/web/product_detail.jsp?PRODUCTID=1129
Form Directions:  The student fills out section #1 and emails form to instructor.  The instructor completes sections #2 & #3 and submits the completed form to thetestingcenter@tamiu.edu.
Section #1:  Student Information

	Student First Name:
	

	Student Last Name:
	

	Student Email:
	

	Student Phone:
	


Section #2: Instructor Information

	Instructor First Name:
	

	Instructor Last Name: 
	

	Instructor Email:
	

	Instructor Phone:
	


Section #3: Exam Information

	Course Name and Number:
	

	Exam Format:
	☐Paper/Pencil         ☐Computer/Internet*

	Select a delivery method: (For Paper/Pencil format exams only)
	☐Email     ☐ Fax      ☐ In Person     ☐Online     ☐US Mail

	Select a return method: (For Paper/Pencil format exams only)
	☐Email     ☐ Fax      ☐ Pick Up        ☐Online     ☐US Mail

	Indicate online location: (Internet exams only)
	URL: 



	Deadline Date:
	

	Time Limit (e.g. 1 hour)
	

	Allowable Resources (e.g. textbook, notes, calculator, scratch paper, etc.):
	

	Special Instructions
	


