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Information Pulled from
- Faculty Portfolio

Education:

Licensures and Certifications:

Your information will be shown here.
However, it your information is missing,
you can enter it by clicking the blue
details button



Editing your Faculty Porfolio

When you click details, it will take you to your faculty portfolio, where you can add the
information.

Faculty Name EZ3
“faculty.name

Your portfolio should have one of three statuses

|. Draft
2. Published S—
3.In Revision E?‘:EL?WI\:;T; =

N T ' T
ext to your name, you will see your status Faculty Name

=faculty.name

Professional Credentials and Development

[] Parent Category Name

D Education



Editing your Faculty Porfolio
Draft Status

‘When in Draft status, your faculty portfolio is editable from the start.
Following the Faculty Portfolio 1raining, you can add and edit this area
as you need to. The information will not appear until you publish your

portiolio.

We suggest that if you feel you will have more edits, then you should
wait to publish until you have all the edits necessary.



Editing your Faculty Porfolio
Published Status

When in Published status. your faculty portfolio must be changed to In
Revision status. To do this click on Revise'




Editing your Faculty Porfolio
Published Status

After clicking revise, you will see a message asking you to confirm that you
wisgh to revise. Click Revise. This will put your Faculty Portfolio In Revision
Status.




Editing your Faculty Porfolio
In Revision Status

When In Revision status, your faculty portfolio is editable from the
start. Following the Faculty Portfolio Training, you can add and edit this
area as you need to. 1'he information will not appear until you publish
yvour portiolio.

We suggest that if you feel you will have more edits, then you should
wait to publish until you have all the edits necessary.



*

Uploading your Supporting Documentation
Justifying Education & Licensures and
Certification

Supporting Documentation:

Please provide supporting documentation to justify your teaching activities.
To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdown menu.

Supporting Documentation:

Select a document artifact attached to this form or add a new document

Select Document Artifacts -




Uploading your Supporting Documentation
Justifying Education & Licensures and
Certification

ooooooo - Drag your files or click to
""""""""""""""""""""""""""""""""""""""""" upload.
Max per each upload: 5
documents

] [ ¥ PR

amount of documents



Uploading your Supporting Documentation
Justifying Education & Licensures and
Certification

Select a document artifact attached to this form or add a new document.

Select Document Artifacts v ® 1 OTICG U_ploaded, please
sandart 0 0 select the files needed
Standard 10 Policy Requirements.pdf ' Wlthln the dropdown

Standard 10 Resource Manual_pdf

Standard 5.pdf menu

2- T}le Che(jkmarks Supporting Documentation:

Select a document artifact attached to this form or add a new document.
mean you have

Standard 10 (2).pdf, Standard 10 Policy Reguirements.pdf v LOJ
selected the document P
| Standard 10 Policy Requirements.pdf v |

to appear in the final
portfolio.

- -



Uploading your Supporting Documentation
Justifying Education & Licensures and

Certification
3. You can view your
documents by pressing
the eye image

Supporting Documentation:

Select a document artifact attached to this form or add a new document.

Standard 10 (2).pdf, Standard 10 Policy Requirements.pdf v

Selected Documents

4. Click the eye image
of the document you
want to see




Uploading your Supporting Documentation
Justifying Education & Licensures and
Certification

5. From here you can view
a 6o @ & e o g your document and to exit
o . the document preview click
it the "EXIT DOCUMENT
‘ PREVIEW" at the bottom of
Db v the page.



Deleting your Supporting Documentation

B TAMIU PPE - COAS V3 H @ expoRT~ SOV ]

1. Click on this

- 1 *
b OX ent]-t ed o Supporting Documentation:
Ma‘nage Please provide supporting documentation to justify your Pre-Publication activities.

To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdown menu.

Artifacts R

Select a gocumaent artifact attached 1o this form or add a new documant

Select Document Artifacts - @




Deleting your Supporting Documentation

2. Hind the

Documents Area

i=Tasks

Mo notes have been attached to this object.

I Documents

_Stan_dard_1 0 Policy Requirements.pdf

e Created by
I

- Attached Artifacts
ADD

3. Locate the
document you
wish to delete,
and hover your
mouse over the

blue button.



Deleting your Supporting Documentation

BmDocuments + ADD
TStan_dirg 5.pdf o 4 S@leCt the Red
5.65 M
O createdy »n Jan 4th, 2023 TI’aSh Can to
delete
Standard 10 Policy Requirements.[o ¥ °
216.271 KB . .
O. This text will
e Created by on Jan 4th, 2023 . .
POP Up asking if
f%hfﬂdgm Resource Manual.pdf o yo‘u TE SUTre you
e Created by on Jan 4th, 2023 Want to delete

Go ahead and
click delete




A. Teaching



A. Teaching

Teaching Philosophy:

Write your teaching philosophy below and how it guides you in teaching your courses
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Text Box

Teaching Philosophy:

['his corner can be

pulled to make the .
text box bigger =



A. Teachin

Teaching Summary of Course Evaluations

Teaching Summary of Course Evaluations:

ABCD 1301 101
i Spring 2022 & \YOUR NAME(Course Section Director)

Survey: Spring 2022

Survey Term Start Date End Date Students Responses Response Rate

Spring 2022 Spring 2022 W2022-0418  W2022-04-24 [ 25 | W

Questions ENGL 4399 202

Avg StDev Median Mode

The Instructor engaged students in the subject matter. ‘ XX XXX X X
Scale (1-5) 1 = Strongly Disagree § = Strongly Agree
Type: Multi-Choice, Single Answer ("Metric)

The instructor provided feedback on my performance throughout the semester l XX XXX X X
Scale (1-5) 1 = Strongly Disagree § = Strongly Agree

Type: Multi-Choice, Single Answer ("Metric)

The course was well-organized [ XX AXX X X
Scale (1-5) 1 = Strongly Disagree § = Strongly Agree

Type: Multi-Choice, Single Answer ("Metric)

Overall, the quality of the instruction in this course was: ( XX XXX X X
Scale (1 - 5) 1 = Very Poor § = Excellent

Type: Multi-Choice, Single Answer (*“Metric)

The academic/creative challenge was: l XX HXX X

Scale (1 - 5) 1 = Much Lower 5 = Much Higher




A. Teaching
Mean of the Median Calculation

You will need the “mmememmmmm

responses from the .
previous section ===

Survey Term Start Date End Date
tO Calc l | | ate E? O l |]? Spring 2022 Spring 2022 W20220418  @2022-04-24 B (17 | s
202

E : f t| E sssssssss ENGL
. The Instructor engaged Students in the Sulject matter - XX XXX
| | | I ) al-]_ Scale (1-5) 1= Strongly Dissgres § = Stangly Agnes
Typa: Muhi-Chaice, wer (*Metric)
. cLor pre back on my performance throughout the semester XX XXX
calculation. Lhe E—
-

| . Question 2
first four questions iz Question3 =~ -
will be used to e Que stion 4 R e

Type: Multi-Chaice, Single Anewer (*Metric)
C alc l ] | at 6 The acacemic creative challenge was b o 4
Scale (1-5) 1 = Much Lower § = Much Highar



A. Teaching
Mean of the Median Calculation

The instructions are in the blue square.

o Add another Course
Mean of the Median Calculation: S 8 Ctlon OI‘ D elete a
:;\I':: Ie'ﬁ:to; pleTse entertyo:hr - S:::on di Ti lculate th f th di take the fi di b dd th d divide by 4 Oourse SeCtion
80
Enter your Course Enter the mean of the median calculation here.

Section here (Ol Median + Q2 Median + 03 Median + Q4 Median)
< 4



sssssss

A. Teaching

Teaching Summary for Practicum/Clinical Courses (if you have
additional evaluation from TYPHON): Add another Course

Section or Delete a
Course Section

section
ttttttt

Here you can enter your information from Typhon Report.

Below that you will upload the justification for the TYPHON Report

Supporting Documentation:



*

©

Uploading your Supporting Documentation
Justifying TYPHON Results

Supporting Documentation:

Please provide supporting documentation to justify your teaching activities.
To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdown menu.

Supporting Documentation:

Select a document artifact attached to this form or add a new document.

Select Document Artifacts -




Uploading your Supporting Documentation
Justifying TYPHON Results

Drag your files or click to
upload.
Max per each upload: 5
documents

] [ ¥ PR

amount of documents

---------------------------------------------------------------------------



Uploading your Supporting Documentation
Justifying TYPHON Results

Select a document artifact attached to this form or add a new document.

Select Document Artifacts v ® 1 OTICG U_ploaded, please
——— select the files needed
|  Standard 10 Policy Requirements.pdf ' Wlthln the dropdown

Standard 10 Resource Manual pdf

Standard 5.pdf menu

2- T}le Che(jkmarks Supporting Documentation:

Select a document artifact attached to this form or add a new document.
mean you have

Standard 10 (2).pdf, Standard 10 Policy Requirements.pdf v LOJ
SeleCted the document Standard 10 (2).pdf ' 4
| Standard 10 Policy Requirements.pdf v |

to appear 1n the :El-nal Standard 10 Resource Manual pdf
porth]J_O ,e__ _ _'S_t_eif_wdan: 5.pdf

- -



Uploading your Supporting Documentation
Justifying TYPHON Results

3. You can view your
documents by pressing
the eye image

Supporting Documentation:

Select a document artifact attached to this form or add a new document.

Standard 10 (2).pdf, Standard 10 Policy Requirements.pdf v

Selected Documents

4. Click the eye image
of the document you
want to see




Uploading your Supporting Documentation
Justifying TYPHON Results

5. From here you can view
. T T T e T vour document and to exit
o . the document preview click
the "EXIT DOCUMENT
‘ PREVIEW" at the bottom of

Y ] ardi
ar‘ad{‘mi{'h(‘.i'(‘rﬁr the page-



Deleting your Supporting Documentation

B TAMIU PPE - COAS V3 H @ expoRT~ SOV ]

1. Click on this

- 1 *
b OX ent]-t ed o Supporting Documentation:
Ma‘nage Please provide supporting documentation to justify your Pre-Publication activities.

To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdown menu.

Artifacts R

Select a gocumaent artifact attached 1o this form or add a new documant

Select Document Artifacts - @




Deleting your Supporting Documentation

2. Hind the

Documents Area

i=Tasks

Mo notes have been attached to this object.

B Documents

_Stan_dard_1 0 Policy Requirements.pdf

e Created by
I

- Attached Artifacts
ADD

3. Locate the
document you
wish to delete,
and hover your
mouse over the

blue button.



Deleting your Supporting Documentation

BmDocuments + ADD
TStan_dirg 5.pdf o 4 S@leCt the Red
5.65 M
O createdy »n Jan 4th, 2023 TI’aSh Can to
delete
Standard 10 Policy Requirements.[o ¥ °
216.271 KB . .
O. This text will
e Created by on Jan 4th, 2023 . .
POP Up asking if
f%hfﬂdgm Resource Manual.pdf o yo‘u TE SUTre you
e Created by on Jan 4th, 2023 Want to delete

Go ahead and
click delete




A. Teaching

Course Description and Classroom Dynamics

List each course taught and for each course describe what was taught; if co-taught who you taught with and comments related to strengths and weakness of each course; include some student comments. | placed an example below)
NURS 4670 Care of the Critically Il Across the Life-span. (Spring 2018)
Provide course description. Indicate teaching strategies that were implemented to meet the course objectives. Reflect what strategies worked and what did not. Indicate how this course can be improved in the future.

Fomais ¥ O & B 7

* = ¥

nter your responses in this text box
Add another Course

Section

B & A~H- ©

e il

Delete a Course
Section



B. Scholarship



Information Pulled from
Faculty Portfolio

B. Scholarship

Journal Articles:

n No data found for the faculty.

[ 2]

Books:

u No data found for the facult

Book Chapters:

u No data found for the faculty

Conference Proceedings:

Your information will be shown here. However, if your
information is missing, you can enter it by clicking the blue
details button



Editing your Faculty Porfolio

When you click details, it will take you to your faculty portfolio, where you can add the
information.

Faculty Name EZ3
“faculty.name

Your portfolio should have one of three statuses

|. Draft
2. Published S—
3.In Revision E?‘:EL?WI\:;T; =

N T ' T
ext to your name, you will see your status Faculty Name

=faculty.name

Professional Credentials and Development

[] Parent Category Name

D Education



Editing your Faculty Porfolio
Draft Status

‘When in Draft status, your faculty portfolio is editable from the start.
Following the Faculty Portfolio 1raining, you can add and edit this area
as you need to. The information will not appear until you publish your

portiolio.

We suggest that if you feel you will have more edits, then you should
wait to publish until you have all the edits necessary.



Editing your Faculty Porfolio
Published Status

When in Published status. your faculty portfolio must be changed to In
Revision status. To do this click on Revise'




Editing your Faculty Porfolio
Published Status

After clicking revise, you will see a message asking you to confirm that you
wisgh to revise. Click Revise. This will put your Faculty Portfolio In Revision
Status.




Editing your Faculty Porfolio
In Revision Status

When In Revision status, your faculty portfolio is editable from the
start. Following the Faculty Portfolio Training, you can add and edit this
area as you need to. 1'he information will not appear until you publish
yvour portiolio.

We suggest that if you feel you will have more edits, then you should
wait to publish until you have all the edits necessary.



*

ploading your Supporting Documentation
Justitying your Scholarship Activities

Supporting Documentation:

Please provide supporting documentation to justify your teaching activities.
To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdown menu.

Supporting Documentation:

Select a document artifact attached to this form or add a new document

Select Document Artifacts -




Uploading your Supporting Documentation
Justitying your Scholarship Activities

OOOOOOO - WDrag your files or click to
---------------------------------------------------------------- upload.

Max per each upload: o
documents
e N O oe on the total

CCCCC

amount of documents



Uploading your Supporting Documentation
Justitying your Scholarship Activities

Select a document artifact attached to this form or add a new document.

Select Document Artifacts v ® 1 OTICG U_ploaded, please
——— select the files needed
|  Standard 10 Policy Requirements.pdf ' Wlthln the dropdown

Standard 10 Resource Manual pdf

Standard 5.pdf menu

2- T}le Che(jkmarks Supporting Documentation:

Select a document artifact attached to this form or add a new document.
mean you have

Standard 10 (2).pdf, Standard 10 Policy Requirements.pdf v LOJ
SeleCted the document Standard 10 (2).pdf ' 4
| Standard 10 Policy Requirements.pdf v |

to appear 1n the :El-nal Standard 10 Resource Manual pdf
porth]J_O ,e__ _ _'S_t_eif_wdan: 5.pdf

- -



Uploading your Supporting Documentation
Justitying your Scholarship Activities

3. You can view your
documents by pressing
the eye image

Supporting Documentation:

Select a document artifact attached to this form or add a new document.

Standard 10 (2).pdf, Standard 10 Policy Requirements.pdf v

Selected Documents

4. Click the eye image
of the document you
want to see




Uploading your Supporting Documentation
Justitying your Scholarship Activities

5. From here you can view
. T T T e T vour document and to exit
. the document preview click
the "EXIT DOCUMENT
‘ PREVIEW" at the bottom of

Y ] ardi
ar‘ad{‘mi{'h(‘.i'(‘rﬁr the page-



Deleting your Supporting Documentation

B TAMIU PPE - COAS V3 H @ expoRT~ SOV ]

1. Click on this

- 1 *
b OX ent]-t ed o Supporting Documentation:
Ma‘nage Please provide supporting documentation to justify your Pre-Publication activities.

To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdown menu.

Artifacts R

Select a gocumaent artifact attached 1o this form or add a new documant

Select Document Artifacts - @




Deleting your Supporting Documentation

2. Hind the

Documents Area

i=Tasks

Mo notes have been attached to this object.

I Documents

_Stan_dard_1 0 Policy Requirements.pdf

e Created by
I

- Attached Artifacts
ADD

3. Locate the
document you
wish to delete,
and hover your
mouse over the

blue button.



Deleting your Supporting Documentation

BmDocuments + ADD
TStan_dirg 5.pdf o 4 S@leCt the Red
5.65 M
O createdy »n Jan 4th, 2023 TI’aSh Can to
delete
Standard 10 Policy Requirements.[o ¥ °
216.271 KB . .
O. This text will
e Created by on Jan 4th, 2023 . .
POP Up asking if
f%hfﬂdgm Resource Manual.pdf o yo‘u TE SUTre you
e Created by on Jan 4th, 2023 Want to delete

Go ahead and
click delete




C. Service



Information Pulled from
Faculty Portfolio

ervice

Your information will be shown here. However, if your
information is missing, you can enter it by clicking the blue
details button




Editing your Faculty Porfolio

When you click details, it will take you to your faculty portfolio, where you can add the
information.

Faculty Name EZ3
“faculty.name

Your portfolio should have one of three statuses

|. Draft
2. Published S—
3.In Revision E?‘:EL?WI\:;T; =

N T ' T
ext to your name, you will see your status Faculty Name

=faculty.name

Professional Credentials and Development

[] Parent Category Name

D Education



Editing your Faculty Porfolio
Draft Status

‘When in Draft status, your faculty portfolio is editable from the start.
Following the Faculty Portfolio 1raining, you can add and edit this area
as you need to. The information will not appear until you publish your

portiolio.

We suggest that if you feel you will have more edits, then you should
wait to publish until you have all the edits necessary.



Editing your Faculty Porfolio
Published Status

When in Published status. your faculty portfolio must be changed to In
Revision status. To do this click on Revise'




Editing your Faculty Porfolio
Published Status

After clicking revise, you will see a message asking you to confirm that you
wisgh to revise. Click Revise. This will put your Faculty Portfolio In Revision
Status.




Editing your Faculty Porfolio
In Revision Status

When In Revision status, your faculty portfolio is editable from the
start. Following the Faculty Portfolio Training, you can add and edit this
area as you need to. 1'he information will not appear until you publish
yvour portiolio.

We suggest that if you feel you will have more edits, then you should
wait to publish until you have all the edits necessary.



Publishing your Faculty

Porfolio

Just so you know - the following two sections
following the Service Section in your PPE form are an
only applicable sections (Consulting and Honors and

Awards). T

his means if you are done with your

Faculty Por

folio you can Publish your Portfolio.



Publishing your Faculty
Porfolio

Click Publish

Faculty Name m Actions v Export v

a faculty.name

imAction items[J [EINotes[] EmDocuments[) W Tagged in[)

Professional Credentials and Development

[J] Parent Category Name Title and Description



Publishing your Faculty
Porfoho Draft Status

After clicking Publish. you will see a message asking you to confirm that you
wish to publish. Click Publish. This will put your Faculty Portfolio In

Published Status.



Publishing your Faculty
Porfolio - In Revision

When your Faculty

Portfolio is In
Revision, this text
box will appear.

Publish the Faculty Activity

Click Next




Publishing your Faculty Porfolio -

In Revision
A textbox with a dropdown will

@ Publish Faculty Activity

appear. 1he three optiong are 5

Getting Started

l. Keep Existing Form tied to the old
faculty activity version without ="

Challges- Faculty activity has In Progress Data Collection Forms
2. Create a new faculty activity Form reos verionsof sy sty v ring Dt Colcton o You iy
and migrate in already populated
entries
3. Create a new faculty activity Form
and start over with no populated
entries

TAMIU PPE -CONHS




Publishing your Faculty Porfolio -
In Revision

@ Publish Faculty Activity

© Q

Getting Started Data Collection

From those three options Select
Option 2 —

v —
v =

2_ C]:‘eate, a nNew faC‘Lﬂty aCt]_Vlty Form Faculty activity has In Progress Data Collection Forms
. . Previous versions of this faculty activity have running Data Collection forms. You may

aI]_d mlgrate 1]:1 already poplﬂated update these forms using one of the following options:.

entries

Data Collection

TAMIU PPE -CONH
CONHS Create a new faculty activity Form and migrate in already populated entries.

Then click Next

CANCEL < PREVIOUS NEXT > I




Publishing your Faculty Porfolio -

I R . .
@ Publish Faculty Activity X
Q Q Q
Getting Started Data Cellection Finish & Publish
v

Great! You are ready to publish the revised faculty activity.

After clicking Next, you will see a message asking you to contirm that you
wish to publish. Click Ok, Publish The Faculty Activity. This will put your
Faculty Portfolio In Published Status.






Information Pulled from
Faculty Portfolio

D. Consulting/Clinical Practice (if applicable)

Consulting:

u No data found for the facult

Your information will be shown here. However, if your
information is missing, you can enter it by clicking the blue
details button
This section is only if applicable



Editing your Faculty Porfolio

When you click details, it will take you to your faculty portfolio, where you can add the
information.

Faculty Name EZ3
“faculty.name

Your portfolio should have one of three statuses

|. Draft
2. Published S—
3.In Revision E?‘:EL?WI\:;T; =

N T ' T
ext to your name, you will see your status Faculty Name

=faculty.name

Professional Credentials and Development

[] Parent Category Name

D Education



Editing your Faculty Porfolio
Draft Status

‘When in Draft status, your faculty portfolio is editable from the start.
Following the Faculty Portfolio 1raining, you can add and edit this area
as you need to. The information will not appear until you publish your

portiolio.

We suggest that if you feel you will have more edits, then you should
wait to publish until you have all the edits necessary.



Editing your Faculty Porfolio
Published Status

When in Published status. your faculty portfolio must be changed to In
Revision status. To do this click on Revise'




Editing your Faculty Porfolio
Published Status

After clicking revise, you will see a message asking you to confirm that you
wisgh to revise. Click Revise. This will put your Faculty Portfolio In Revision
Status.




Editing your Faculty Porfolio
In Revision Status

When In Revision status, your faculty portfolio is editable from the
start. Following the Faculty Portfolio Training, you can add and edit this
area as you need to. 1'he information will not appear until you publish
yvour portiolio.

We suggest that if you feel you will have more edits, then you should
wait to publish until you have all the edits necessary.



Publishing your Fa
Porfolio

culty

Just so you know - the section following the
Consulting Section in your PPE form is an only

applicable section(Honors and Awards). "

'his meang if

vou are done with your Faculty Portfo.

Publish your Portfolio.

10 you can



Publishing your Faculty
Porfolio

Click Publish

Faculty Name m Actions v Export v

a faculty.name

imAction items[J [EINotes[] EmDocuments[) W Tagged in[)

Professional Credentials and Development

[J] Parent Category Name Title and Description



Publishing your Faculty
Porfoho Draft Status

After clicking Publish. you will see a message asking you to confirm that you
wish to publish. Click Publish. This will put your Faculty Portfolio In

Published Status.



Publishing your Faculty
Porfolio - In Revision

When your Faculty

Portfolio is In
Revision, this text
box will appear.

Publish the Faculty Activity

Click Next




Publishing your Faculty Porfolio -

In Revision
A textbox with a dropdown will

@ Publish Faculty Activity

appear. 1he three optiong are 5

Getting Started

l. Keep Existing Form tied to the old
faculty activity version without ="

Challges- Faculty activity has In Progress Data Collection Forms
2. Create a new faculty activity Form reos verionsof sy sty v ring Dt Colcton o You iy
and migrate in already populated
entries
3. Create a new faculty activity Form
and start over with no populated
entries

TAMIU PPE -CONHS




Publishing your Faculty Porfolio -
In Revision

@ Publish Faculty Activity

© Q

Getting Started Data Collection

From those three options Select
Option 2 —

v —
v =

2_ C]:‘eate, a nNew faC‘Lﬂty aCt]_Vlty Form Faculty activity has In Progress Data Collection Forms
. . Previous versions of this faculty activity have running Data Collection forms. You may

aI]_d mlgrate 1]:1 already poplﬂated update these forms using one of the following options:.

entries

Data Collection

TAMIU PPE -CONH
CONHS Create a new faculty activity Form and migrate in already populated entries.

Then click Next

CANCEL < PREVIOUS NEXT > I




Publishing your Faculty Porfolio -

I R . .
@ Publish Faculty Activity X
Q Q Q
Getting Started Data Cellection Finish & Publish
v

Great! You are ready to publish the revised faculty activity.

After clicking Next, you will see a message asking you to contirm that you
wish to publish. Click Ok, Publish The Faculty Activity. This will put your
Faculty Portfolio In Published Status.



E. Honors and
Awards



Information Pulled from
Faculty Portfolio

E. Honors and Awards (if applicable)
(submitted by Faculty directly for Chair Review)

Honors and Awards:

u No data found for the faculty.

Your information will be shown here. However, if your
information is missing, you can enter it by clicking the blue
details button
This section is only if applicable



Editing your Faculty Porfolio

When you click details, it will take you to your faculty portfolio, where you can add the
information.

Faculty Name EZ3
“faculty.name

Your portfolio should have one of three statuses

|. Draft
2. Published S—
3.In Revision E?‘:EL?WI\:;T; =

N T ' T
ext to your name, you will see your status Faculty Name

=faculty.name

Professional Credentials and Development

[] Parent Category Name

D Education



Editing your Faculty Porfolio
Draft Status

‘When in Draft status, your faculty portfolio is editable from the start.
Following the Faculty Portfolio 1raining, you can add and edit this area
as you need to. The information will not appear until you publish your

portiolio.

We suggest that if you feel you will have more edits, then you should
wait to publish until you have all the edits necessary.



Editing your Faculty Porfolio
Published Status

When in Published status. your faculty portfolio must be changed to In
Revision status. To do this click on Revise'




Editing your Faculty Porfolio
Published Status

After clicking revise, you will see a message asking you to confirm that you
wisgh to revise. Click Revise. This will put your Faculty Portfolio In Revision
Status.




Editing your Faculty Porfolio
In Revision Status

When In Revision status, your faculty portfolio is editable from the
start. Following the Faculty Portfolio Training, you can add and edit this
area as you need to. 1'he information will not appear until you publish
yvour portiolio.

We suggest that if you feel you will have more edits, then you should
wait to publish until you have all the edits necessary.



Publishing your Faculty
Porfolio

Click Publish

Faculty Name m Actions v Export v

a faculty.name

imAction items[J [EINotes[] EmDocuments[) W Tagged in[)

Professional Credentials and Development

[J] Parent Category Name Title and Description



Publishing your Faculty
Porfoho Draft Status

After clicking Publish. you will see a message asking you to confirm that you
wish to publish. Click Publish. This will put your Faculty Portfolio In

Published Status.



Publishing your Faculty
Porfolio - In Revision

When your Faculty

Portfolio is In
Revision, this text
box will appear.

Publish the Faculty Activity

Click Next




Publishing your Faculty Porfolio -

In Revision
A textbox with a dropdown will

@ Publish Faculty Activity

appear. 1he three optiong are 5

Getting Started

l. Keep Existing Form tied to the old
faculty activity version without ="

Challges- Faculty activity has In Progress Data Collection Forms
2. Create a new faculty activity Form reos verionsof sy sty v ring Dt Colcton o You iy
and migrate in already populated
entries
3. Create a new faculty activity Form
and start over with no populated
entries

TAMIU PPE -CONHS




Publishing your Faculty Porfolio -
In Revision

@ Publish Faculty Activity

© Q

Getting Started Data Collection

From those three options Select
Option 2 —

v —
v =

2_ C]:‘eate, a nNew faC‘Lﬂty aCt]_Vlty Form Faculty activity has In Progress Data Collection Forms
. . Previous versions of this faculty activity have running Data Collection forms. You may

aI]_d mlgrate 1]:1 already poplﬂated update these forms using one of the following options:.

entries

Data Collection

TAMIU PPE -CONH
CONHS Create a new faculty activity Form and migrate in already populated entries.

Then click Next

CANCEL < PREVIOUS NEXT > I




Publishing your Faculty Porfolio -

I R . .
@ Publish Faculty Activity X
Q Q Q
Getting Started Data Cellection Finish & Publish
v

Great! You are ready to publish the revised faculty activity.

After clicking Next, you will see a message asking you to contirm that you
wish to publish. Click Ok, Publish The Faculty Activity. This will put your
Faculty Portfolio In Published Status.



Submitting or

Saving your
PPE




Submitting or Saving your PPE

By Clicking Submit you are verifying the above information is correct

CONTINUE LATER SUBMIT THE FORM

Once you are ready to submit
simply click I m Finished,
Submit.

If you are NOT ready to submit and ““Please Note™ If you have

simply want to save the work press left anything blank that needs
‘Continue Later to save your work. a response the system will not

allow you to submit.

INSTRUCTIONS ON HOW TO SAVE AND PRINT A PDF OF YOUR
PPE CAN BE FOUND ON SUBSEQUENT SLIDES



Locating Your
Submitted
PPE Form



Locating Your Submitted PPE Form

LT - R AEFIS v3.86-26
1 w A TEXAS AZM INTERMATIOMAL UNWERSITY %::NG .

11

B My Data Collection Forms C i B My Course Sections & Syllabi C My Course Evaluations C

® ® ©

No Forms No Course Sections Congratulations!
We could not find any forms to You have no course sections You have Cog%ﬁta‘?t?o%'é your course
complete assigned

to you for the current active term(s).
B My Assignments C

Go to your AEFIS Dashboard




Locating Your Submitted PPE Form

Locate the widget entitled
"My Data Collection Forms”

TiT, =) AEFIS v3.86-26
E TEXAS AZM INTERMATIOMAL UNIVERSITY

Lw <] @l M INIVERS %n:m )
L]
B My Data Collection Forms cC : B My Course Sections & Syllabi Cc : My Course Evaluations C :

® © ®

No Forms No Course Sections Congratulations!
We could not find any forms to You have no course sections You have Coggllﬁta%?o?mlé your course
complete assigned

to you for the current active term(s).
Bl My Assignments C i



Locating Your Submitted PPE Form

Click on the triple vertical dots (this is a menu
button) and Select "In Progress Forms'

B My Data Collection Forms CB:

a Available Forms

O

No Forms Completed Forms

We could not find any Curmmprcicu
forms v

B 'n Progress Forms



Locating Your Submitted PPE Form

This will open up your recently submitted Document. You can
enter it by clicking the pencil to print or save your responses.

B My Data Collection Forms C
TAMIU PPE - COAS V3 [2023]

0 Faculty Activity [David Allen] o
M 2023-01-05 ?=2. Department Cha

**We suggest if you want to save
or print your responses for your
own archives that, you do so
AFTER your submission by using
this method.**



Saving Your
Submitted
PPE Form



Saving Your Submitted PPE Form

On the upper right side of the PPE form you will see a grey
button entitled "Export”

B TAMIU PPE - COAS V3 .

David Allen

Phase I. Teaching ~

o The evaluation of faculty teaching efforts is to be based primarily on the evidence supplied by a teaching portfolio and supplemented by other relevant data. The evaluation will follow the criteria set forth in the rubric for evaluating teaching found at the end of this document, The portfolio must contain both student perceptions of faculty
performance ( “student evaluations”) and a narrative describing the facutty member’s efforts to achieve or maintain teaching excellence, The narative must be accompanied by supporting documentation. Among the documents that should be considered for inclusion in the portfolio are

Peer evaluations of teaching

.
« Student comments and testimonials

« Evidence of attendance at teaching workshops and conferances on pedagogy

- syllabi and leaming cbjectives

- 0 ores on fests showing evidence of leaming, possibly pre- and post-lest results,

» Students’ work showing evidence of leaming which wouwld includs, but are not limited to, such items as workbooks, class logs, portfolios, essays, creative works, and projects

= Suporvision of masters theses

« Teaching Independent Study courses

« Supervision of undergraduste student research

= Documentary evidence of assistance to students outside of class with course-related problems, advisement, securing emgloyment, letters of recommendation, workshops and tutorial sessions.

EXPORT EXIT FORM

You can export to Print, PDF, or CSV. If you click
PDF, it will export your entire PPE Form it will

iInclude the Supporting Documents as hyperlinks.
Please be patient. It may take a long time to export

& Print

I§ PDF

B csv v

for evaluating teaching found at the end of this

arrative must he accomnanied hv siinnartina
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