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Librarian – Step 5



• Make sure that the form is in Step 5. 



Review Faculty Evaluation

To review if information was updated, select 
the arrow to the right: 



Review Evaluation 
• You will be able to review the evaluation to see if the Dean made any edits after the meeting. 



Faculty Member Response
• Once done reviewing the evaluation, you will then select the arrow for the section “Faculty Member Response”. 



• Read the statement under “Faculty Member Response” and select a response. You will be able to leave a comment.  

Faculty Member Response



Submit the Form 
• After selecting a response, click on “Submit The Form” at the bottom of the page. 

Save Changes and return later. Submit PPE form to Provost.



Submit the Form 

click



Locating Your 
Submitted PPE 
Form











Thank you!
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