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Logging into AEFIS

Website:
https://tamiu.aefis.net

Make sure and have Duo
Connect to login.

Login with your TAMIU
Credentials

Remember me on this compuler

SIGN IN

Create Account

Questions or Concerns? Please contact the OIT Helpdesk
at 956.326.2310, hotline@tamiu.edu, or chat.
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Faculty Self Evaluation —
Step 1



Entering Your
PPE Form

-  Action ltems cC 0

DATA COLLECTION FORMS @

e 2024 TAMIU PPE - Library °
Killam Library [13]

:=1. Faculty Submission




Click on the
- Action Items c O
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PenC1] DATA COLLECTION FORMS @
e 2024 TAMIU PPE - Library °
Killam Library [13]

¥=1. Faculty Submission




PPE Form Page



PPE Form Page

B 2024 TAMIU PPE - Library = 8@ 0

Killam Library
B 13

Librarian Name v

Name:

Foomats~ ¥ [h ©& B I = = = E =~i=~ = & H~ & A~H~- o©
Enter Name Here
Performance A
Professional Development, Research, Creativity A
Service A

CONTINUE LATER SUBMIT THE FORM



PPE Form Page

* Select arrow for Performance.

B 2024 TAMIU PPE - Library = & 0
Killam Library

B8 13
Librarian Name v
Name:
Foomats~ 3 h ©& B I = =E=E = E =~~~ = H~ & A~H~- o
Performance A
Professional Development, Research, Creativity A
Service A

CONTINUE LATER SUBMIT THE FORM



Performance

e Fill out section.

B 2024 TAMIU PPE - Library

Performance

Librarian should describe position-related projects or activities of the preceding year.
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Enter your responses in text box.

(2

Librarian should attach copy of position description as agreed upon by librarian and evaluator.

Upload document here

Select a document artifact attached to this form or add a new document.

Select Document Artifacts @

Professional Development, Research, Creativity

Service

CONTINUE LATER SUBMIT THE FORM
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Buttons do not
work. You must
use
Ctrl+X/C/V or
COMMAND-X/

C/V (Apple)
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Text Box

This corner can be
dragged down to make
the text box bigger.



Supporting Documentation

* Clink on hyperlink that says “add a new document” to upload supporting documentation.
2 9

B 2024 TAMIU PPE - Library

Performance

Librarian should describe position-related projects or activities of the preceding year.
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(2

Librarian should attach copy of position description as agreed upon by librarian and evaluator.

Upload document here

Select a document artifact attached to this form or add a new document.

Select Document Artifacts

Professional Development, Research, Creativity

Service
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Uploading your Supporting Documentation

* Drag your files or
click to upload.

 Max per each
upload: 5
documents.

* No max on the total
amount of
documents.




Supporting Documentation Continued

1. Once uploaded, please
select the files needed
within the dropdown
menu.

2. The checkmarks mean you
have selected in the
document to appear in the
final portfolio.

Performance

Librarian should describe position-related projects or activities of the preceding year.

Fomats~ 3 [h ©® B J = E = E =~ &=

(2]

Librarian should attach copy of position description as agreed upon by librarian and evaluator.

Upload document here

Select a document artifact attached to this form or add a new document.

2024 PPE ex. doc..docx

2024 PPE ex. doc..docx "

| 2024 PPE ex. doc 2.xIsx
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Supporting Documentation Continued

You can view your
documents by
pressing the eye
Image.

Performance

Librarian should describe position-related projects or activities of the preceding year.
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Librarian should attach copy of position description as agreed upon by librarian and evaluator.

Upload document here

Select a document artifact attached to this form or add a new document.

2024 PPE ex. doc..docx

2024 PPE ex. doc..docx
2024 PPE ex. doc 2.xlsx



Professional Development, Research, Creativit

* Once complete with the “Performance” section, move onward to the “Professional Development, Research, Creativity”
section.

B 2024 TAMIU PPE - Library : [N

Performance

Librarian should describe position-related projects or activities of the preceding year.
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Enter Text Here.

(2]

Librarian should attach copy of position description as agreed upon by librarian and evaluator.

[ ]
Upload document here
Select a document artifact attached to this form or add a new document.
2024 PPE ex. doc..docx L O
Professional Development, Research, Creativity A
Service ~

CONTINUE LATER SUBMIT THE FORM



Professional Development, Research, Creativity

B 2024 TAMIU PPE - Library

2024 PPE ex. doc._docx - | @

Professional Development, Research, Creativity @

Librarian describes activities related to professional development, research and/or creativity.
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Librarian should attach any supporting documentation.

Upload supporting documentation here

Select a document artifact attached to this form or add a new document.

Select Document Artifacts ad @

Service

CONTINUE LATER SUBMIT THE FORM



Service

* Once complete with the “Professional Development, Research, Creativity” section, move onward to the “Service” section.

B 2024 TAMIU PPE - Library = 0D

Select a document artifact attached to this form or add a new document. .

‘ 2024 PPE ex. doc 2.xlsx

Service

o

Librarian describes activities related to service.
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Librarian should attach any supporting doecumentation.

Upload document here

Select a document artifact attached to this form or add a new document.

Select Document Artifacts

CONTINUE LATER SUBMIT THE FORM



Service

EXIT FORM

B 2024 TAMIU PPE - Library VD)

Select a document artifact attached to this form or add a new document.

‘ 2024 PPE ex. doc 2.xl5x v | @

Service @
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Librarian describes activities related to service.
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Enter your responses in text box.

(2]

Librarian should attach any supperting documentation.

Upload document here

Select a document artifact attached to this form «r add a new document

Select Document Artifacts v | @

CONTINUE LATER SUBMIT THE FORM




* Once complete with the “Service’

B 2024 TAMIU PPE - Library

)

Submit The Form

section, you can submit the PPE form to move on to the next step.

Select a document artifact attached to this form or add a new document.

‘ 2024 PPE ex. doc 2.xlsx

Service

Librarian describes activities related to service.

Formats~ M [ D B 7 =

Librarian should attach any supporting documentation.

Upload document here

Select a document artifact attached to this form or add a new document.
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Save Changes Submit form to

Select Document Artifacts

- @and return later Library Dean.

CONTINUE LATER SUBMIT THE FORM
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EXIT FORM




Submit The Form

B 2024 TAMIU PPE - Library = LY

Yes, Submit the Form Confirmation X

Once submitted, this form will move to 2. Department Dean Review step. You can
access this form through the My Forms widget on your dashboard.

Are you sure?

YES, SUBMIT THE FORM CANCEL

click



Extra AEFIS PPE
Tips



Locating Your Submitted PPE Form

3l o AEFIS v3.86-26
R S A2 INTERNATIONAL LN VERSITY

LD w AN TEEAS AEM NI %:::gmz
11
B My Data Collection Forms e i B My Course Sections & Syllabi C i My Course Evaluations c

© ® ®

No Forms No Course Sections Congratulations!
We could not find any forms to You have no course sections You have Coggllﬁtaﬁ?o?qlsl; your course
complete assigned

to you for the current active term(s).
B My Assignments c

Go to your AEFIS Dashboard




Locating Your Submitted PPE Form

Locate the widget entitled
"My Data Collection Forms®

AEFIS v3.86-26

PR [ECAS AZM INTERNATIONAL UNVERSITY

W) “ vt
113
Bl My Data Collection Forms c i Bl My Course Sections & Syllabi C i My Course Evaluations c o

® ® ©

No Forms No Course Sections Congratulations!
We could not find any forms to You have no course sections You have Cogfgllﬁta%?oiléyour course
complete assigned

to you for the current active term(s).
B My Assignments (G



Locating Your Submitted PPE Form

Click on the triple vertical dots (this is a menu
button) and Select "In Progress Forms"

B My Data Collection Forms C B

E Available Forms

O

No Forms Completed Forms

We CGUld not fll'ld any Cormmprocrcu
forms -

n In Progress Forms



Locating Your Submitted PPE Form

This will open up your recently submitted Document. You can
enter it by clicking the pencil to print or save your responses.

B My Data Collection Forms C
TAMIU PPE-"_ = [2023]
Faculty Activity | | o

m2023-01-05 :=2. Department Cha...

**We suggest if you want to save
or print your responses for your
own archives that, you do so
AFTER your submission by using
this method.**



Uploading your Supporting Documentation

Drag your files or click to
upload.
Max per each upload: 5
documents

No Max on the total

amount of documents



Uploading your Supporting Documentation

Select a document artifact attached to this form or add a new document.

Select Document Artifacts @

| Standard 10 Folicy Requirements.pdf

Standard 10 Resource Manual_pdf

2. The checkmarks
mean you have
selected the document
to appear for your
SUPETIoTS

1. Once uploaded, please
select the files needed
within the dropdown

menu.

Supporting Documentation:

Select a document artifact attached to this form or add a new document.

Standard 10 (2).pdf, Standard 10 Policy Reguirements.pdf @
Standard 10 (2).pdf v
| Standard 10 Policy Reguirements. pdf v

Standard 10 Resource Manual_pdf

Standard 5.pdf

- — - ——— g — = — — —— — = — e ———— -



Uploading your Supporting Documentation

3. You can view your
documents by pressing
the eye image

Supporting Documentation:

Select a document artifact attached to this form or add a new document.

Standard 10 (2).pdf, Standard 10 Policy Requirements.pdf v

Selected Documents

4. Click the eye image © | swuroon
of the document you
want to gee

@ Standard 10 Policy Requirements. pdf




Deleting your Supporting Documentation

B TAMIU PPE -

3
& o B -

1. Click on this - @
box entitled -
Manage

Please provide supporting documentation to justify your Pre-Publication activities.
A . [ + To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdewn menu

Supporting Documentation:

Supporting Documentation:

L]

Select a document artifact attached to this form or add a new document

-

Select Document Arlifacts @




Deleting your Supporting Documentation

/. Find the

Documents Area

+ Attached Artifacts

i= Tasks

No Tasks Availabl
ave been attached t
& Add
B Not
o Notes Available
attac
to
I Documents

_ Standard 5.pdf
15.65 MB

e Created by

Standard 10 Policy Requirements.pdf
216.21 KB

e Created by
t

+ ADD

-+ ADD

A ]

3. Locate the
document you
wish to delete,
and hover your

mouse over the
blue button.



Deleting your Supporting Documentation

BB Documents + ADD
?gangaMrg 5.pdf o 4 SGl@Ct th@ R@d
e Created by mn Jan 4th, 2023 TI’&Sh Cal—l tO
delete
Standard 10 Policy Requirements.lo ¥ °
216.21 KB . .
é ” 5. This text will
Created by on Jan 4th, 2023 i .

POP UP asking if
ﬁgﬁg[]a:(d; 0 Resource Manual.pdf o youre ure you
e Created by on Jan 4th, 2023 WaI]‘t to delete

Qo ahead and
click delete
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