CITI TRAINING

USER’S GUIDE FOR PRINCIPAL INVESTIGATORS

GO TO WWW.CITIPROGRAM.ORG

Click on “Register” to create username
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Research Ethics and Compliance Training

STEP 1: PARTICIPATING INSTITUTIONS
Type “Texas A & M International University” in text box

CITI - Learner Registration

sieps:f] 2 3 4 5 6 7

fou must make a selection below.

Select Your Organization Affiliation

Search for organization, Epter full or ol ggme

< > Can't find your institution? It may use Single Sign On. Check here.

To find your organization, enter its name in the box above, then pick from the list of cheices provided. If the selection is correct, click the
"Continue to 5tep 27 button immediately below. To clear your selection and try again, click the "Search Again” button.

@REE to the Terms of Service for accessing CITI Prog ram@



http://www.citiprogram.org/

STEP 2: PERSONAL INFORMATION

Enter your name and email address

Personal Information

STEP 3: USERNAME AND PASSWORD

Create your username and password

Create your Username and Password

a

MYSvwer t

CITI Training for Principal Investigators
Page 2 of 10



STEP 4: COUNTRY OF RESIDENCE

Enter your country of residence

CITI - Learner Registration - Texas A&M International University

steps: 1 2 35 6 7

* indicates a required figld.

* Country of Residence

Search for country: Enter full or partial name (e.g., "United States") OR your country's two or three character abbreviation

(e.g., "US", "USA"), then pick from the list of choices provided.

STEP 5: CONTINUING EDUCATION UNIT (CEU) CREDIT AND SURVEYS

Most principal investigators should select “no”. Some fields of study such as nursing and psychology require

annual CEU credits to maintain certifications and this course can partially satisfy requirements. Select an answer

to the research survey and marketing questions.

Are you Interasted in the option of recesng Contwng Education Unit (CEU) cradit for completed CI
Program courses?
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STEP 6: INFORMATION REQUESTED BY TAMIU

Fill in all fields with asterisks next to it.

Institutional email address is your email address.

Please provide the following information requestef by Texas A&M International University

For role in human subjects research select “Principal Investigator” from the drop-down menu

EMpAOyee NuMmbes

Depantment

Select one of the Basic Human Subjects courses. Most select “Social & Behavioral Focus”

* Which course do you plan to take?

Basic Human subjects - Biomedical Basic Human subj - Biomedica

B i UIIGU’;UIG: :_u o
<.ﬁaaic Human Subjects - Biomedical & Social & Behavioral FDE
Biosatety T DloseCUTTY
Good Clinical Practice
Health Information Privacy and Sscurity (HIPS)
Laboratory Animal Welfare
Responsible Conduct of Ressarch
Refresher Course - Biomedical Research
Refrasher Course - Social and Behavioral Research
Other
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STEP 7: SELECT CURRICULUM

The CITI software is used by TAMIU for human subjects, animal subjects, biosafety and
responsible conduct of research training. The responses to the questions below result in specific
courses being assigned to you.

Question 1. You must select an answer as appropriate for your research or role in research, as
a choice must be made. Most select “Social & Behavioral Research Investigators” but if you are
doing human subject research and biosafety research, then select the first choice, “Biomedical
research investigators” to get correct human subjects course assigned to you.

Question 1

sl

If this 18 your first tme taking a CITI course at Texas A&M International University, choose one learner group below Bfsed on your role and the type
of human subjects activities you will conduct, You will be enrolled In the Basic Course for that group,
Blomedical Research Investigators: Choose this group to satisfy CITI training requirements for iny&tigators and staff Involved primarily In
Blomedical research with human subjects,
* Soclal & Behavioral Research Investigators: Choose this group Lo satisfy CITIE training requirements for Investigators and staff inve
primarily in Soclal and Behavioral research with human subjects
- Students conducting no more than minimal risk research
IRB Members: This Basic Course Is appropriate for IRB or Ethics Committes members

I work with the LabAnimal
Please go to question 2

Question 2. Skip unless you work with animals, in that case fill out as appropriate.

Question 2
Do you conduct studies that use Lab animals?

1. If YES, then you must complete complete the Basic course and the appropriate species specific modules.
2. If you are an IACUC Member you should complete the "Essentials for IACUC Members".

3. Choose the appropriate species specific electives according to your research interests.

"Woarking with the IACUC Course” is required if you plan to use lab animals in your work.
If you are an IACUC Member you are required to complete the "Essentials for IACUC Members" course now.
If you are an IACUC Community Member you are required to complete the "IACUC Community Member” course now.

Choose the appropriate species specific electives depending on your work or interests.

If you plan to conduct studies that hawve the potential to cause "more than momentary pain and distress” in Mice or Rats you should
complete the module on "Minimizing Pain and Distress".

Do you conduct major survival surgery or non-sunvival surgeries in non-redent species? If you do, the module on aseptic surgery is 8 must.

I'work with Frogs, Toads or other Amphibians

I work with Mice. Family: Muridae Cricetidae

I work with rats. Genus: Rattus

I'work with Hamsters. Family: Muridae

I work with Gerbils

I'work with Guinea Pigs

I work with Fish

I work with Rabbits, Family: Leporidae

Working With Animals In Biomedical Research - Refresher Course
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Question 3. Either select the Responsible Conduct of Research Course that is appropriate for
your field of study or “not at this time”.

Responsible Conduct of Research

Please make your selection below to receive one of the courses in the Responsible Conduct of Research.

O Biomedical Responsible Conduct of Research Course

O Social and Behavioral Responsible Conduct of Research Course
O Physical Science Responsible Conduct of Research Course

O Humanities Responsible Conduct of Research Course

O Responsible Conduct of Research for Engineers

O Responsible Conduct of Research for Administrators

O Not at this time, Thank you.

Question 4. Either select the Responsible Conduct of Research Refresher Course that is
appropriate for your field of study or “not at this time”.

Flease make your selection below if you wish to enroll in @ Responsible Conduct of Research Refresher course.

Choose one answer

) Responsible Conduct of Research Refresher for Biomedical Researchers

o] Responsible Conduct of Research Refresher for Social, Behavioral, and Education (SEE) Researchers
D Responsible Conduct of Research Refresher for Physical Science Researchers

) Responsible Conduct of Research Refresher for Humanities Researchers

D Responsible Conduct of Research Refresher for Engineers

) Mot at this time.

Question 5. Not sure why there isn’t a Question 5, don’t worry about it.
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Question 6. If applicable, select the Biosafety Course(s) appropriate for your research or
requirements or role in research or “not at this time”. Principal Investigators needing to
complete a biosafety course should take the “Basic Biosafety Training”.

Biosafety/Biosecurity

Please make your selection(s) below to enroll the Biosafety/Bios

Animal Biosafety

Shipping and Transport of Regulated Biological Materials
OSHA Bloodborne Pathogens

Select Agents, Biosecurity and Bioterrorism

Emergency and Incident Response to Biohazard Spills and Releases
NIH Recombinant DNA (rDNA) Guidelines

OSHA Personal Protective Equipment Training

Human Gene Transfer Trials

Nanotechnology

Institutional Biosafety Committee Member

Dual Use Research of Concern (DURC)

USDA Permits

Not at this time.

10EOOEO]

OOOOOEG

Question 7. Essentials of Grant Proposal Development (EGPD)
Optional course- select your answer.

Question 7

Essentlals of Grant Proposal Development (EGPD)

Would you like to take the Essentials of Grant Proposal Development course?

No
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After answering the questions, click on “complete registration” and you should now see and
click on “finalize registration”.

CITI - Learner Registr-.cdon

Welcome to the Tl Program. Your registration with Texas A&M International University is complete.

Finalize registration

STEP 8: MAIN COURSES

You should now be at the main menu and see the course(s) you registered for

Texas A&M InternationetUniversity
Jaitial Blosafety Training>
Stage 1 - Biosafety/Biosecurity

0/ 14 modules completed

If you don't see a course you need to take, scroll to the bottom of the webpage and click on
"Add a Course” and follow instructions as described in STEP 7.

earner Tools for Texas A&M International University

e Add a Course

¢ Remove a Course

e View Previously Completed Coursework

Update Institution Profile

View Instructions Page

Remove Affiliation

NOTE: You can complete a course in multiple sessions - it doesn’t have to be
all at once. IRB, IACUC and IBC trainings are good for 3 years. Responsible
Conduct of Research Training is good for 4 years.

If you sign up for the “refresher” courses, then the CITI program will email you
a reminder when you are due to take refresher training. Otherwise training
history for individuals will be checked by the respective compliance committee
when protocols are submitted.
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STEP 10: START THE COURSE

Click on the “start now” button to complete the courses.

Texas A&M International University
Initial Biosafety Training
Stage 1 - Biosafety/Biosecurity

0/ 14 modules completed

Check the “Agree to Terms of Service” box and submit before starting the course

CITI Program’s Terms of Service and Privacy and Cookie Policy include the following

provisions for learners. Please read them car

Account Security: | will keep my username and password s e, and | will not

share them or allow anyone else to

Work Integrity:

Recoldkeeping: | undet

including computer IP addres

of quiz attempts

be ir

organizations with which | am af

v | | AGREE to the above, the Terms of Service, and the Privacy and Cookie Policy,
in order to access CITI Program materials
cancel m

Then you can click on first training module and begin work on the course.

Lompleted
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If you have any problems setting up your account,

registering for the courses, or forget your

username/password please email grants@tamiu.edu
v

CITI Training for Principal Investigators
Page 10 of 10


mailto:grants@tamiu.edu

